
 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Stop Wasting Time Manually Coordinating Multiple Shipping Systems 
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Overview 
In our demonstration, we will walk you through four scenarios.   
 

• Install of the Latitude Manifest System - Manifest Console 

• Consolidating multiple orders to one shipment 

• E-Commerce fulfillment  

• Utilizing the Best Way to auto pick a carrier 

• Shipping one order with two cartons using separate carriers 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

  



 

 

 

Manifesting a Standard Order  
 
In this scenario, we will show you the basics of how quick and easy it is to manifest an order. 
 
Customer: 100553 
Starting Order:  1000257-Drew 
Load #D00257 
 

1. Start by scanning in the order, load or type it in either on the Shipment ID line and press ENTER on the keyboard.  
(In this test environment, we will not be using scanners) 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 
2. Scan or enter the Load Number and press Enter. You will see that the load will now be included. 

 
 

 
3. Select a carrier from the drop-down menu 
4. Then click Record 

 

 
 
 
 
 



 

 

 
 
If we Look at the order in Latitude Web we can see that Latitude Manifest System passed all the information recorded at 
the Manifest Console. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 

Consolidating multiple orders to one shipment 
 
In this scenario, we will show you how Integrated shipping will allow you to combine multiple orders 
For the same customer, together 
 
Customer: 100551 
Starting Order:  1000247-Drew 
Load #D00247 
Order to include: 1000259-Drew 
Load: #D00259 
 

5. Start by scanning in the order, load or type it in either on the Shipment ID line and press ENTER on the keyboard.  
(In this test environment, we will not be using scanners) 

 

 
 
Once you enter in the order LMS, Integrated Shipping will search for other orders that are for the same customer and 
being shipped to the same location. 
 
 
 
 



 

 

 
Integrated Shipping will then display the result of its search. 
 

 
 
 

6. Scan or type in each load, that will be included in the shipment and press Enter after each.  
  

You will see a confirmation that the load will be included. 
 

 
 
 



 

 

 
7. Verify and correct the package count. In this example, we will be shipping 2 boxes. 

 

 
 

8. Click the Multi button 
 
You will see the first carton scanned.  Click the add button at the bottom to add a second 
Carton 
 

 
 
 



 

 

 
Here you would add the package weight or click ok.  
 

 
 
Click OK once you have completed all packages. 
 

 
 
You will now see that you have 2 of 2 on the main screen of the Manifest console. 
 

 
 
You can now click record and you are ready for the next shipment. 
 
 



 

 

E-Commerce Fulfillment  
 
In this scenario, we will show how an Order is shipped for E-Commerce. For this customer, an order has been placed 
through Amazon for our sample company’s products.  
 
Customer: 100550 
Starting Order:  1000258-Drew 
Load #D00258 
 

1. Enter in the sales order number or load.  
 

 
 

2. Enter the load as in previous examples. 
 

 
 
 



 

 

You will notice that it will commerce for Amazon.  This will generate labels and packing slips 
With the Amazon logo and return information. 
 

 
 

  



 

 

 

Best Way Shipment 
 
In this scenario, we will show you how Integrated shipping and the Best Way feature will automatically pick a Carrier for 
you. 
 
Customer: 100552 
Starting Order:  1000237-Drew 
Load #D00237 
 

 
1. Enter in the sales order number or Load.  

 

 
 
In this scenario, we will be selecting “continue Suspended or Multi-Box Shipment” for demonstration of Voiding 
An order later 
 

 
 



 

 

 
Notice when you have accepted the load and the order populates that Best way was chosen for weight 
 

 
 
If you wish to see what carrier it chose click Details to see the shipping details. 
 

 
 
 



 

 

 
Then click the Commitment tab to see the carrier. In this case It chose UPS Ground. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 
Try changing the Weight to see what happens.  Below I have changed the weight to 10 pounds. 
You will see that the pricing updates. Now let’s click the details tab and check the carrier. 
 

 

 
You will notice that Best Way has chosen FedEx to be the shipper. 
 

 
 
With this order, we will demonstrate how to void the order so that it can be manifested a different way. 
 



 

 

 
 
Select Void at the top of the Menu bar 
 

 
 
Then select the shipments and and then click SHIPMENT on the right 
Then close. 
 

 
 
 
 



 

 

 

Shipping one order with two cartons with separate carriers 
 
In this scenario, we will show you how easy it is to ship an order out separate carriers without having to change shipping 
software. 
 
Customer: 100552 
Starting Order:  1000237-Drew 
Load #D00237 
 

1. Enter the order number or load as we have done previously. 
2. Select a carrier or let Best Way choose for you. 
3. Set the Box count to the number of boxes being shipped. In this case 2 
4. Click Record.  

 
The screenshot below is shipping the 1st box FedEx 2 Day Air 

 

 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 
It will then record the 1st carton and then display the second carton. 
 

5. Now select the desired carrier, for this example we choose UPS Ground 
6. Click Record. 

 
You have now manifested 2 cartons to ship 2 different carriers. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 

Installation of Latitude Manifest System - Manifest Console  
In this section, we will walk you through the installation of the Manifest Console. 
The Manifest Console, being part of LMS can be run as a standalone product at any location, with or without Latitude, as 
your shipping solution. 
 
Installation is simple and can be completed in just minutes. Being a part of LMS it will  
auto-update when you upgrade LMS so you no longer need to update every station individually. 
 
 
To Begin the installation 
1. Launch the LMS web 

2. Click the “Click here to install the LMS manifest console application” link 

 

 
 

3. Click Install and the manifest station will install and launch 

 

 



 

 

 

The Latitude Manifest System - Manifest Console should now be installed and a Icon showing on the desktop 

 
 

Thank you for your participation.  Please feel free to contact Me or any of the PathGuide Support Engineers should you 
have any questions. 
 
PathGuide Technologies 
22745 29th Drive SE, Suite 150 
Bothell, WA 98021 
Tel: 425-438-2899   
Toll-Free: 888-627-9797 
Email:  support@pathguide.com 
 


